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1. TIlosicHUTeIbHAA 3aMMMCKA

1.1 Ilens u 3a7a4n JUCIUTLIMHEL

eas TUCHMILIMHBI.

(bopMHpoBaHUE y CTYJCHTOB 3HAaHUM B 00JIaCTH TEOPUH U METOJUKH JEATEIIbHOCTH ayAHMOBU3YaIbHBIX
U DJIEKTPOHHBIX apXHMBOB, BBIPAOOTKAa HABBIKOB PAa0OTHI C MPEJCTABICHHBIMU B AJIEKTPOHHOU (hopme

AyJIMOBHU3YyaJIbHBIMHU JOKYMCHTAMU.

OBJIa/ICHUE METOJIMKOM M TEXHOJIOTUEH OpraHu3alny padoThl ¢ HAYYHO-TEXHHUUYECKON JOKYMEHTAIHEH,

CO371aBaeMO B AJIEKTPOHHOU (hopme

33}13‘1“ JAUCHUIIIMHbI:

° M3y4YUTh OCHOBHBIC MTOHATHS B 00JIACTH apXUBOBEICHUS JICKTPOHHBIX ayTHOBU3YyaIbHBIX
JIOKYMEHTOB;
° MPOAHAIU3UPOBATH COBPEMEHHYIO KOHIIEIIHIO apXUBOBEICHHS

AYANMOBHU3YyaJIbHBIX JOKYMCHTOB;

L OCBOMUTL MPUHIUIIBI 1 METOAbI pa6OTI)I C JJICKTPOHHBIMU ayAUOBHU3YyaJIbHBIMU JOKYMCHTAMU,

IIPEAYCMOTPEHHBIE B HOPMAaTUBHO-METOANYECKON JINTEpaAType;
. U3YUYUTH clielUpUUecKue 0COOCHHOCTH MPOLIECCOB KOMIUIEKTOBAHHUS, XpAaHEHUs, yUeTa,

OIIMCaHUus, UCITIOJIB30BAaHUA, HY6J'II/IKaI_II/II/I H PaCIIpoCTpaHCHUA IPEACTABIICHHLIX B SHGKTPOHHOP'I (l)opMe

ayJIMOBHU3YAJIbHBIX JIOKYMEHTOB B COLMAJIbHOM U KYJIbTYPHO-aHTPOIIOJOTHYECKON CpeELIe.

L4 HU3YyUUTh TCXHOJOIUIO U3rOTOBJICHUA U O(bOpMHeHI/IH HaquO'TeXHquCKOﬁ AOKYMCHTAaIlU B

ANEKTPOHHOU (hopMe; 0COOCHHOCTEH OpraHu3aluy ee OOpalleHus] U XpaHeHUs

1.2 TlepedeHb IIIAHUPYEMBIX PE3yJIbTATOB O0YUYSHHS MO JUCHUIUINHE, COOTHECEHHBIX C
MHJUKATOpaMU JOCTHKEHUS KOMIICTCHIUMN!

KoMmnerenuus HNuaukaropsl Pe3yabTarsl 00yueHust
(Ko ¥ HANMEHOBAHKE) | KOMMeETeHMii

(ko m

HAaWMEHOBAHMHE)
ITK-5 Cnioco6en [1K-5.1 3HATh: HCTOPHUIO U COBPEMEHHOE COCTOSTHUE
OpraHu30BaTh UCTIONB3YeT 3apyOeKHOTO OTIBITA YIPABICHHS JOKYMEHTaAMHU
XpaHEHHE JIOKYMEHTOB | 3apyOeKHBIiH U apXUBaMHU
B OpTaHU3aIUH C OTIBIT XpaHECHUS YMeTb: MpUMEHSTh 3apyOeKHBIN OITBIT
UCMOJIb30BaHUEM AIIEKTPOHHBIX yIIpaBJIeHUs JOKyMEHTaMU U apXUBaMHU
COBPEMEHHBIX JIOKYMEHTOB Bnanmers: HaBbIKaMu aHaMM3a 3apyOEKHOTO

TEXHOJIOTUN U
3apyOeKHOTO OIBITA

OIIbITA YITPABJICHUA NOKYMCHTAMHU U ApXUBAMU

[1K-5.2 cniocoben
obecreunTh
dbopMupoBaHHE U
COXPaHHOCTh
JIOKYMEHTaJIBHOTO
U apXUBHOTO
dbonga
OpraHu3aIuy B
COOTBETCTBHE C
TpeOOBaHUSIMU
HOPMAaTHBHBIX

3HaTh: TEHJCHLUHU pa3BUTUS HH()OPMAIIMOHHO-
JIOKYMEHTAI[MOHHOTO 00ECTIeUeHUs yIpaBIeHUs
Y apXUBHOTO Jiea

YMeTh: OpraHu30BaTh AESATEIBHOCTD B
COOTBETCTBUM C TEHICHIIMU Pa3BUTHUS
MH(POPMAIMOHHO-T0KYMEHTAIIMOHHOTO
oOecrnieueHuns yrnpaBieHUs] U apXUBHOTO Jefa
Bnaners: HaBbIKaMH pabOTHI B COOTBETCTBHUH C
TEHACHLIUSIMU Pa3BUTUSI THPOPMAIIMOHHO-
JOKYMEHTAIIHOHHOTO 00eCTIeYeHHs yIIpaBIeHUS
Y apXUBHOTO Jiena

SJICKTPOHHBIX




1.3 MecTo TUCHMITIIMHBI B CTPYKTYpe 00pa30BaTeIbHOM MPOrpaMMbl

Huctunnuna «YnpapJjieHue 3J1eKTPOHHBIMUA HAYYHO-TEXHUYECKMMH U ayANOBHU3YAJIbHBIMU
AOKYMEHTAMU» OTHOCUTCS K 4acTu OJIOKAa JHUCUUIUIMH MO BBIOOPY y4eOHOro IjaHa, popMUpyemMoii
YYaCTHUKAaMU 00Pa30BaTEIbHBIX OTHOLICHUH.

Jis ocBOGHMSI THUCUUIUIMHBI HEOOXOJUMBbI KOMIIETEHIIMH, (OPMHUPOBAHHBIE B XOJI€ M3YUYECHHUS
CIIEYIOIIUX TUCIUIUINH U MPOXOXKICHUS MPAKTUK: «3apyOeKHBIN OMBIT YIPABICHUS JOKYMEHTAMH U
apxuBaMmn», «MHpopMalOHHbI MeHeKMEHT», «VcTopuorpadus U METOAOIOTHS apXUBOBEICHUS»,
«udposoe Hacnenue kak yactb ApxuBHOTO (hoHIa PD).

B pesynbrare ocBOeHUS AUCUUIIIMHBI (QOPMHUPYIOTCSI KOMIETEHIIMH, HEOOXOIUMBIE JIJISl U3YUECHUS
CIENYIOIIUX JUCHMIUIMH U TPOXOXKIEHUS NPAKTUK: «APXHUBBI JJIEKTPOHHBIX JIOKYMEHTOBY,
«VIlHHOBAIIMOHHBIE TEXHOJIOTUU B apXUBHOM JI€JIe», IPEAAUIITIOMHAs TPAKTHKA.

2. CrpykTypa IMCUHIJIMHBI
O6mas TpyA0EMKOCTh IUCHUIUIHHBI cocTaBisier 3 3.e., 108  akamemuueckux yaca (OB).
CTpyKTypa JUCHUIIMHBI 1151 04HOH (POPMBI O0yUeHU S
O6bem guctuIiuHbl B (OpME KOHTAKTHOM pPabOThl OOyYaromuxcsi ¢ TMeAarormuecKuMu

paboTHUKaMU U (WK JTUIIAMU, TTIPUBIIEKaeMbIMH K peain3aiui 00pa3oBaTeIbHON MPOTrpaMMbl Ha HHBIX
YCIIOBHSIX, IIPH MTPOBEACHUH YICOHBIX 3aHSATHIA:

Cemectp | Tun yueOHBIX 3aHATHIA KomnnuectBo
4acoB
3 Jlexum 16
3 CemMuHapbl/1abopaTropHbie paboThI 24
Bcero: 40

O0beM IUCHUIUTMHBI B (OpME CaMOCTOSTENbHOW paboThl OOYYAIOMIMXCA COCTaBiIsieT _ 68
aKaJieMUYeCcKnX Jaca(oB).

CTpyKTypa JUCHUIIMHBI 1JI5l 04HO-3204HOIi (popMBbI 00yUeHUA
O6bemM auctUIIMHBL B (OpME KOHTAKTHOM pPabOThl O0OyYaromuxcsi ¢ TMeAarormiecKuMu

paOOTHHUKAaMU U (WJIN) JIULIAMU, TPUBJIEKAEMBIMH K peajin3alui 00pa30BaTeIbHOM MPOrpaMMBbl Ha MHBIX
YCIIOBUSIX, IPU MPOBEACHNUN YUEOHBIX 3aHSATHIA:

Cemectp | Tun yueOHBIX 3aHATHIA KonnuectBo
4acoB
Jlexnun 16
CemuHapsbl/1abopaTopHbIe pabOTHI 16
Bcero: 32

O0beM JUCIHILTAHBI B (POPME CAMOCTOSTEIIEHON paOOThI 00YIAIOIIMXCS COCTABIsACT _ 76
aKaJeMHYeCKHUX 4aca(oB).

3. Conep:kaHue IUCHUTLINHBI



Ne [ HaumeHoBaHme Conep:xkanue
pa3aesia TUCHHUNJIMHBI

1 Hayuno- [IpencraBienuie 0 6a30BbIX MOHATUSAX U TEPMUHAX aPXUBOBEACHMUS
HCCIIEIOBATENbCKAas U | ayAMOBU3YAIbHBIX JOKYMEHTOB (‘“‘ayAMOBH3yaJbHBIH apXuB”,
HOPMAaTUBHO- “IOKyMeHT”’, “KuHO-, POTO-, BHI€0-, POHOJOKYMEHT ).
METOINYECKas 0aza | JleiicTByromIre 3aKOHOAATEIbHBIC aKThl B O0JACTU JEATEIBHOCTH
apXUBOBEICHUS ayJMOBHU3YyallbHBIX apXWBOB. [ OCyJapCcTBEHHbIE U OTpacieBbIC
ANEKTPOHHBIX CTaHJapThl MO IpobdjieMaM OIpeNeeHUsl cTaTyca, OpraHu3aluu
ayJTMOBHU3YyaJIbHBIX XpaHeHus u UCIIOJIb30BaHUS ANEKTPOHHBIX
JTOKYMEHTOB KHHO(OTO()OHOBHICOTOKYMEHTOB.

HopmaTtuBHO-MeTOAMYECKHE TOKYMEHTHI U KX POJIb B OpraHU3aI|H
paboThl ayqMOBU3YalbHBIX apXHBOB: OOMIAs XapaKTEPUCTHKA,
OLICHKA MEPCIEKTUB MPAKTUUYECKOTO MPUMEHEHUSI.

2 | Knaccuduxanus u OyHKIMOHAIBHOE 3HAYeHHE M OCOOEHHOCTH apXHWBOBEIYECKOMN
OpraHM3anys XpaHeHus | kiaccupukauuu KuHO-, (oTo-, (PoHO-, BUAEOAOKYMeHTOB. EE
ANEKTPOHHBIX COOTHOIIIEHHE c IpYyTUMU TUTIAMU KiaccupuKauu
ayJIMOBU3YyaJIbHBIX (MCTOYHUKOBETYECKOM, JIOKYMEHTOBEIYECKOI,
JIOKYMEHTOB HCKYCCTBOBEIUYECKOI).

[IpencraBineHnss O eOUHOW  KJIACCU(UKANMOHHOW  CIUHUIIC
MPUMEHHUTETHHO K KHHO(GOTO(OHOBHICOIOKYMEHTAM U UX HAyYHO-
MPAKTUIECKOEe 0OOCHOBaHHWE B OTEUECTBEHHOU Jreparype 1970-
1990-x ronos.

[MpuHIUIBL K1acCUUKAIINH AIEKTPOHHBIX KHHO-, (DOTO-, BUICO- U
(hOHOJOKYMEHTOB KaK OOBEKTOB apXMBHOTO XpaHeHUs. DOopMbI
COJIEP)KAaTEIbHOIO U TEXHUYECKOr0 OOOCHOBAaHUS JAaHHBIX
MIPUHIIUIIOB.

[IpakTuueckast CylIHOCTb U 3HAUE€HUE CUCTEMAaTU3alluU Pa3InYHbIX
BUJIOB  DIJIGKTPOHHBIX  ayJAMOBHU3YaJIbHBIX  JIOKYMEHTOB B
rOCy/lapCTBEHHBIX ~ apXMBaXx W  Hay4yHO-HMCCIEJ0BaTEIbCKOU
JESATEIBHOCTH.

B03MOXXHOCTB COOTHOIIEHHS KJIACCU(PUKAIIMKA U CHCTEMAaTU3aIUU
JOKYMEHTOB B JESATEIBHOCTH COBPEMEHHOIO ayAMOBHU3YyaJbHOTO
apxuBa.

3 | KommiekroBanue u CymHOCT, M 3HAuY€HHE KOMIUIEKTOBAHHSA B paMKax
DKCIIEPTH3a LIEHHOCTH | MIPAKTUYECKOW AEATEIbHOCTU ayJIMOBU3YyaJIbHOTO  apXHBa.
ANEKTPOHHBIX OcHoBHBbIE 3Tanbl padOThI 10 KOMIUIEKTOBAHUIO FOCYIapPCTBEHHOTO
ayJTMOBHU3YyaTbHBIX apXuBa ayJMOBU3yabHBIMH JOKYMEHTAMH B DJIEKTPOHHOH opMme.
JIOKYMEHTOB CoBpeMeHHass TpaKTHKa KOMIUIEKTOBAHUS TOCYIAapCTBEHHBIX

apxuBOB (heJepaIbHOrO0 U PETHOHAIBHOTO YPOBHS MOJYMHEHUS
AJIEKTPOHHBIMHA KUHO-, (DOTO-, BUI€0- U (POHOJOKYMEHTAMHU.
HNcrouHnkn  KOMIUIEKTOBAHMSI ~ TOCYJApPCTBEHHBIX  apXHBOB
ANEKTPOHHBIMU KHHOPOTOPOHOBUICOJ0OKyMeHTaMu. HaydHoe u
MPAaKTUYECKOE 3HAYEHUE UX pa3JeJeHUs] Ha TMOCTOSHHBIE U
MMOTEHITHAIbHEIC.

[Topsiaok npuéma 3MeKTPOHHBIX ayJTMOBU3YaJIbHbBIX JOKYMEHTOB Ha
TrOCyJapCTBEHHOE XpaHEHHE.

CymHoOCTh M 3HAaY€HUE OHKCIEPTU3bl LIEHHOCTH B apXwBax H
VUPESKIEHUSAX, XPAHAMMX DJIEKTPOHHBIE  ayIHOBHU3yaJIbHBIC
JIOKYMEHTBI.




CoBpeMeHHass MpakTHKa 3KCIEPTU3bl LEHHOCTH 3JIEKTPOHHBIX
KHHO-, (OTO-, BU€0- 1 (POHOJOKYMEHTOB B apxuBax Poccuiickoit
@enepanun. COOTHOLIEHHWE MCIIOJIB30BaHUS H300pa3UTEIbHO-
3ByKOBOM M TEKCTOBOM COIIPOBOJMTEIBHON JIOKYMEHTallUd B
paMKax e€ peaau3aluH.

Obmme u crneuupuUeckue KPUTEPUU ODKCIEPTU3BlI LIEHHOCTH
pa3IUYHBIX BHUJIOB 3JIEKTPOHHBIX ayJHOBU3YaJIbHBIX JOKYMEHTOB.
Bnusiaue xpurepreB Ha GOPMHPOBAHNE BOZHUKAIOIIMX B IIPOIIECce
paboThl  apXMBOB  IpakTHyeckux  ¢akropoB.  Hamnuwue
MOBTOPSIOLIEHCS UHpOpPMALIUU B AIIEKTPOHHBIX
KMHO(QOTO(POHOJOKYMEHTAX KaK OIMH M3 Haubojiee aKTyalbHBIX
(akTOpOB, BIUSIOMIMX HAa MPOLECC HKCHEPTH3bl MX HEHHOCTH B
apxuBax.

HayuHo-mpakTHueckue pecypchbl U OCHOBHBIE (DaKTOPHI,
BIIMSIIOILME HA IPOLIECC BBIACICHUS K YHUUTOXKEHUIO 3JIEKTPOHHBIX
ayJMOBU3YaJIbHBIX TOKYMEHTOB.

Metoauueckue TpeOOBaHUS K ONpEAEICHUIO IOpsiiKka OoTOopa
AJIEKTPOHHBIX KUHO(POTOHOHOBUACOTOKYMEHTOB Ha
rocynapcTBeHHoe XxpaHeHue. CTeneHb U BO3MOXKHOCTH UX yuéTa B
COBPEMEHHOW JIeATENFHOCTH (eAepaibHBIX M PETrHOHAIBHBIX
apXHBOB.

Yuer " oIvcaHue

JNOKYMEHTOB
ayJMOBHU3yaJIbHBIX
apXMuBax OpraHu3anui

B

[IpakTuka y4yé€Ta SIEKTPOHHBIX KUHO(POTOPOHOJAOKYMEHTOB B
ayMOBU3YaIIbHBIX apXUBaX PA3IUIHOTO MPOGUIIS U €€ OICHKA.
Cucrema Hay4YyHO-CIIPAaBOYHOTO ammapara B ayAHOBU3YaIbHOM
apXxuBe: €€ COCTaB U Ha3HAUYCHHE.

ApXUBHBIC CHPABOYHHMKH KaK BKHEHUIIWHA DSJIEMEHT CHCTEMBbI
Hay4YHO-CITPAaBOYHOTO amnmnapara K AIIEKTPOHHBIM
ayJIMOBU3YyaAJIbHBIM JOKYMEHTaM.

OcCHOBHBIE  Pa3HOBUJIHOCTM  OMHUCEH  MPUMEHHUTEIBHO K
ANEKTPOHHBIM KHHO-, (OTO-, BHAEO- H (POHOAOKYMEHTAM.
3HaueHre W (POPMBI HCTOIB30BAHUS YYETHBIX, TMOUCKOBBIX U
CIpaBOYHBIX (YHKIMI omuceld B apXUBOBEAUECKON MpPaKTHKE U
JIEITEILHOCTH HCCIICI0OBATEIICH.

Cucrema KaTajoroB B CHEUAIM3UPOBAHHBIX apXMBaX, XPAHAIIUX
KUHO-, (oTO-, BHAECO- U (OHOJOKYMEHTHI, HX COCTaB U
ocobeHHocTH. OCHOBHBIE METOANYECKHUE TPEOOBAHUS K OMMCAHUIO
AJIEKTPOHHBIX ayJIMOBU3YAJIbHBIX IOKYMEHTOB B Pa3JIMYHBIX BUIAX
KaTaJIorOB.

3HayeHWe TyTeBOoAUTENeH, 0030pOB H JPYTrUX aAPXHBHBIX
CIPAaBOYHHKOB TEMaTHYECKOro NpouiIs B CHUCTEME Hay4yHO-
CIPaBOYHOIO anmnapara KWHOPOoTOoHOHOBUIEOAPXHUBOB.
CoBpeMeHHas MpaKkTUKa CO3aHUs u BHEJIPpEHUS
ABTOMATU3MPOBAHHBIX HH(POPMAIIMOHHO-TIONCKOBBIX cucTeM (06a3
JAHHBIX, JIEKTPOHHBIX IIyTEBOAUTEIIEH) B A€ATEILHOCTh APXUBHBIX
VUPSKIECHUN, XpaHANMX MW  HCIOJB3YIONIUX  AJIEKTPOHHBIC
ayJIMOBU3YaIIbHbBIE JOKYMEHTHI.

Opranuzanus
HUCIOJIBb30BaAHUI
JIOKYMEHTOB

OcHoBHBIE cepbl OpraHU3alMd HCIOJIb30BAHUS IJIEKTPOHHBIX
KMHO(OTO()OHOBHUIEO0TOKYMEHTOB.




ayTMOBHU3YaJIbHBIX

apXHUBOB OpPraHMU3aLUN

CoBpeMEHHBIN COCTaB YUPEKIAECHUM, TOCTOSTHHO UCTOJb3YIOIIUX B
NPaKTUYECKON JEeSTENbHOCTH JIICKTPOHHBIE —ayIHOBU3yalIbHBIC
JIOKYMEHTBI.

HopmaTtuBHO-MeTOIMYECKHUE PEKOMEHIAIuU B pabore
CIIEIUATM3UPOBAHHBIX APXHBOB ITPU MCIIOIb30BAHUH JICKTPOHHBIX
KHHOPOTOPOHOBUACONOKYMEHTOB. OO0ImuUe W OTIMYUTEIbHBIC
YepThl JCSITEIBHOCTH TOCYJApCTBEHHBIX U  BEIOMCTBCHHBIX
apXWBOB B JIaHHOH cepe.

®dopMbl OpraHU3aIiK UCIIOIb30BAHKS AIEKTPOHHBIX KHHO-, (hOTO-,
(GOHO- W BHUICOAOKYMEHTOB B ayJAMOBH3YaJIbHBIX apXHBax:
MOJrOTOBKa HMH(MOPMAIMOHHBIX JOKYMEHTOB U  KYJIbTYpHO-
MPOCBETHTEIBbCKUX HpOrpamm, OpraHu3anus paboTsI
HCCIIeI0BaTeNCH B YMTAIBHBIX 3a1aX U KOMHATAaX MPOCITYIIHBAHUS
(hOHOJOKYMEHTOB, ITYOJIMKATOpPCKasi JAesITenbHOCTh. CTeneHb
pacnpocTpaHEHHOCTH 93THUX W JIpyrux (OpM B COBPEMEHHOMN
MPaKTHKE.

OpraHu3anus ¥ METOJUKa Y4€Ta HCIIOJIb30BaHUS SJICKTPOHHBIX
KHHO(OTOPOHOBUICOJJOKYMEHTOB B CICIHATM3UPOBAHHBIX
rOCY/IapCTBCHHBIX apXUBaXx.

HopmaTtusHbIe

HPaBOBBIC JTOKYMEHTHI,
pErJIaMeHTHPYIOIINE

co3/1aHue, COCTaB,
oOpalieHne u XpaHeHHe

HT/T

PaccmarpuBaroTcs 1€CTBYIOIIME HOPMATHBHBIE MIPABOBBIEC AKTHI,
perynupymoiiue coctaB, opopMiIeHHE, yUeT 1 0OpalleHre Hay4yHo-
TexHuueckoil qokymentanuu (HT/I), B Tom uuncie B 31€KTpOHHOM
dbopme (OHT/). Takke mu3yudaroTcs OCHOBHBIE (HOPMYIHPOBKHU
obmero nousitust HT /I, opuruHanos, MoyIMHHUKOB, TyOJIMKATOB U
kot HTJI; ¢opmbl mpencraBinenusi, BumoBoir coctaB HT/I,
OTMCaHMsI POIIeyp OPOPMIICHHS, yUeTa, epejaud Ha apXHUBHOE
XpaHeHue B paMmkax npeanpusatus, oOpamenuss HT/] (Bxirouas
MPOLEAYPHI NIEPEAAYN 3aKa3UYUKaM U YU4eT OOpalieHus ), IpUIaHUs
ropuandeckon crisl HT/I.

DNeKTPOHHBIE
KOHCTPYKTOPCKHUE
JTOKYMEHTBI

Cucrema  HOpMaTUMBHBIX  IpPaBOBBIX  akKkTOB, Poccuiickoii
@denepanyy, HAIUOHAIBHBIX, MEKIYHAPOJHBIX CTaHIApTOB.
Perynupyronux co3manue, cocTaB M OOpalieHue SJIEeKTPOHHBIX
KOHCTpYKTOpckuX MokymMeHTOB (DKJI). Orambl cozmanus DK,
OCHOBHBIE CHCTEMbl aBTOMAaTU3UPOBAHHOTO MPOEKTUPOBAHUSA,
npumensiemsle npu co3nanun OKJI, Ilponenypsl, npuMeHseMble
nipu obpaniennn DK/, nopsaok oprannzanuu xpanenus 9K/

OnEeKTpPOHHBIE
TEXHOJIOTUIECKHE
JOKYMEHTBI

Cucrema HOpMaTHUBHBIX IIPAaBOBBIX akTOB Poccuiickoit denepanny,
HallMOHAJIBHBIX, MEXIYHApOJHBIX CTAHIAPTOB, PEryJIUPYIOIIHUX
CO3JlaHMe, COCTaB M OOpaleHHe DJIEKTPOHHBIX TEXHOJIOTHYECKUX
nokymeHToB (DT/l). Drambr cozmanus DTJl, OCHOBHBIE CHCTEMBI
ABTOMATU3UPOBAHHOIO IIPOCKTUPOBAHMSA, IPUMEHSEMBIE IIPU
co3nanuu DT/1, [Tpouienypsl, mpumensemsie mpu oopamennn DT/,
NOPSAJIOK opranu3anuu xpanenus JT/1.

DJIEKTpOHHAA
MPOEKTHAs,

HU3BICKATCIIbCKAas U UHas

TCXHHUYCCKasA
JAOKYMCHTAaIUA
CTPOUTCIILCTBA

JUIA

CucreMa HOpMaTUBHBIX MTPAaBOBBIX akTOB Poccuiickoit denepanuu,
HALIMOHAJIBHBIX, MEXIYHAPOIHBIX CTaHAAPTOB, PETYIUPYIOLIUX
CO37]aHUe, COCTaB W OOpalieHHe MPOEKTHOM, M3BICKATEIbCKOW M
WHOW TEXHUYECKOW JOKYMEHTAllMM [UJIl CTPOUTENIbCTBA B
SJIEKTPOHHOM BHJI€. JTallbl €€ CO3JaHHsl, OCHOBHBIE CHCTEMBI
ABTOMATU3UPOBAHHOI'O NPOECKTUPOBAHUS, NMPUMEHSAEMBIE IIPU €€
co3nanuu, llponenypsl, mpuMeHseMble TpH €€ OOpalleHHH,
MOPSAIOK OpraHu3aly XpaHEHHUs..




10.

DnekTpoHHas pabodas
JOKYMEHTAIHU 110

CucreMa HOpMaTUBHBIX MTPABOBBIX akTOB Poccuiickoit denepaiuu,
HAIlMOHAJIBHBIX, MEXIYHAPOIAHBIX CTaHOAPTOB, PETYIUPYIOIIUX

00BeKTaM co3agaHue, COoCraB H o6pameHHe pa6oqel71 JOKYMCHTAaIlUU I10
KarnuTaJlbHOI'O KalluTaJIbHOMY CTPOUTCIILCTBY B J3JICKTPOHHOM BHJC. OTanel ee
CTPOUTCIILCTBA CO31aHuA, OCHOBHBIC CHCTEMBbI ABTOMATHU3UPOBAHHOI'O

IIPOEKTUPOBAHMsI, IPUMEHSIEMbIE TIpU €€ co3aaHuu, [Ipouenypsl,
MpUMEHsIeMble TpU €€ OOpalleHHH, TMOPSAOK OpraHHU3al|H
XpaHEHUS.

4. OOpa3oBaTesibHbIE TEXHOJIOTHH

No Buow yueonoii
Haumenoeanue pazoena Oopa3zosamenvrble mexHO102UU
n/n abomul
1 |2 3 4
1. |Pazoen 1. Hayuno-|/lexyus 1 Jlexuus C HCIIOJIb30BAHUEM
HCCIICA0BATEIbCKAs i BUJIEOMATEPHUATIOB
HOPMaTHBHO-METOIMYECKas 0asa
ApPXUBOBEICHHUS AIEKTPOHHBIX
ayMOBU3YaIIbHBIX JJOKYMEHTOB
2. |Paszoen 2. Knaccudukanus u Jlexyus 1 Jlekuus ¢ ucnoabp30BaHUEM
OpTaHHU3aIMs XPAHCHHSI BUICOCIANIOB
AIEKTPOHHBIX ayAUOBU3YaIbHBIX |[Ipakmuyeckoe
JIOKYMEHTOB sansmue 1 [ToaroTroBKa K MPakTUYECKOMY
3aHATHIO
CamocmosmenvHhas
paboma
3. |Pazoen 3. KoMmruiekroBaHue u Jlexyus 1 [IpoGnemHuas nexuus
HKCIIEPTH3a IIEHHOCTH
AJIEKTPOHHBIX aAYIUOBU3YAIBHBIX |[Ipakmuueckoe
JIOKYMEHTOB sanamue 1 [ToarotroBka K MpakTUYECKOMY
3aHSATHIO
Camocmosmenvras
paboma
4 |Pazoen 4. Yyer u onucanue|/lekyus I Jlexmus ¢ KCTIOJIb30BaHUEM
JIOKYMEHTOB B ayAHOBH3YyaJIbHBIX BHJICOCIIAl]IOB
apXMBax OpraHU3alun IIpakmuueckoe
sanamue 1 [ToaroroBka K MPAKTHYECKOMY
3aHATHIO
Camocmosmenvhas
paboma
S5 |Pa3zoden 5. Opranuzauus |J/lekyus 1 Jlekuus ¢ UCIOJIB30BAHUEM
HCIIOJIb30BaHUS JIOKYMEHTOB BHJIEOMAaTEPHAIOB
ayIMOBU3YaIbHBIX apXUBOB
OpraHu3aun Camocmosmenvnas |IlogroroBka K MIPAKTUYECKOMY
paboma 3aHSTHIO
IToaroroBka pedepara




B mepuon BpeMEHHOrO0 MPUOCTAHOBICHUS IMOCEHICHUS OOYUJAIOUIUMUCS TOMEIIEHUN W
tepputopuu PI'TY. mis opranuzanuu yueOHOTO TIpoliecca ¢ MPUMEHEHHEM JIEKTPOHHOTO 00YUYCHUS U
AUCTAHIIMOHHBIX 06pa30BaT€HBHBIX TEXHOJIOTHI MOT'YT 6BITB HUCIIOJIBb30BAaHbI CJICAYHOIINUC
o0pa3oBaTeNbHbIE TEXHOIOTHH:

— BUJICO-JICKIIUH;

— OHJIAIH-JIEKLIMU B PEKUME PEaTbHOI0 BPEMEHH,

— 3JICKTPOHHBLIC y‘-Ie6HI/IKI/I, y‘Ie6HBIC HOCO6I/I$I, HAaYYHBIC U3JJAHUS B SJICKTPOHHOM BUJIC U JOCTYIL
K MHBIM 3JIEKTPOHHBIM 00pa30BaTelIbHbIM pecypcam;

— CUCTCMBI OJId 3JICKTPOHHOI'O TCCTUPOBAHUA,

— KOHCYJIbTALIUU C UCTIOJIB30BAaHUEM TEJIEKOMMYHHUKAIIMOHHBIX CPEJCTB.

5. OuneHka INIAHMPYEMBbIX Pe3yJbTATOB 00y4eHHs

5.1 Cucrema onleHUBaHUA

\(I)opMa KOHTPOJISA Makc. K0J1M4ecTBO 0aJJI0B
3a oany Bcero
padoty

Texymui KOHTPOJIb:

- BbINOJIHEHUE NPAKIMUYECKO20 3A0AHUSL 10 6annos 50 6annos
- pehepam 10 6annos 10 6annos
[IpomexyTouHas aTTecTanus 40 6annos
(3auem: nucomennviii omeem na 2 sonpoca)

Hroro 3a cemectp (Qucyuniuny) 100 6annos

3auem

[Tonmy4yeHHBII COBOKYITHBIN PE3YJIBTAT KOHBEPTUPYETCS B TPAJAUIMOHHYIO KAy OLIEHOK U B
HIKally olleHoK EBporeiickoii cucteMsl nepeHoca 1 HakoruieHus kpeautos (European Credit
Transfer System; nanee — ECTS) B cooTBeTcTBUHM ¢ TabaUIEH:

100-6annpHas mkana | TpaaunuoHHas mkana Ixana ECTS
95 -100 A

83 o4 OTJINYHO B

68 — 82 XOpOoIIO 3aUTEHO C

56 - 67 D

50 55 YIIOBJIETBOPUTEIHLHO E

20-49 FX

0_19 HEYJIOBJICTBOPHUTEIHLHO HE 3a4TEHO =

5.2 KpI/ITepI/II/I BBICTABJICHUSA OLICHKHU 110 JUCIIMUITIIMHC

Bamasl/ Ounenka no Kpurtepun oneHkn pe3y1bTaToB 00y4eHHUs 110
Hlkana AUCUHHUIIHHE AUCHHITHHE
ECTS
100-83/ «OTIIMYHOY/ BricTaBmisiercs 00y4aromemMycsi, €Cii OH TITyO0KO U
AB «3a4TEHO MIPOYHO YCBOWJI TEOPETUYECKUH U MPAKTUUECKUI
(oTIIM4HO)»/ MaTepHall, MOXXET MPOJIEMOHCTPUPOBATH 3TO Ha 3aHATHUAX
«3aUTCHO U B XO0JI€ TIPOMEXYTOYHOH aTTECTaIlNH.
OOyuaronuiics HCUEPIBIBAIOLIE U JTOTMYECKH CTPOIHO
M3JIaraeT yueOHbI MaTepuall, yMeeT YBSI3bIBaTh TEOPHUIO C
MIPAKTUKOM, CIIPABIISIETCS C pelIeHueM 3a1ay




Banaepy/
Ixana
ECTS

Onenka no
JTUCHUIINHE

Kpurepun oueHKH pe3yJibTaTOB 00y4eHHs 10
AMCHMILINHE

npodeccnoHaTLHOM HAIIPABICHHOCTH BHICOKOTO YPOBHS
CJIO’)KHOCTH, MPABHJILHO 00OCHOBBIBACT MTPHHSATHIC
pelICHHUS.

CB0OOIHO OPUEHTHPYETCS B YUeOHOH U
npoeCCUOHATILHOMN JINTEPATYPE.

OreHka o JUCHUILTAHE BBICTABIISIOTCS 00yUJaIomeMycs C
y4€TOM pe3yJIbTaTOB TEKYILIEH 1 MPOMEKYTOUHON
aTTeCTalUu.

Komnerenimu, 3akperniéHHble 3a AUCIUTIIMHOH,
c(hOpMHUPOBAHBI HA YPOBHE — «BBICOKUI».

82-68/

«XOpOoII0Y/
«3a4TEHO
(xoporo)y»/
«3a4TEHOY

BeicraBisiercs oOyuaromemycs, €Cii OH 3HaeT
TEOPETHYECKUHN U MPAKTUYECKUN MaTepHUall, IPaMOTHO U 110
CYLIECTBY M3JIaraeT €ro Ha 3aHATHSAX U B X0
IIPOMEKYTOYHOM aTTECTAllMHU, HE IOIIYCKasl CYLIECTBEHHBIX
HETOYHOCTEH.

OOyuaromuiics MpaBUJIbHO IPUMEHSET TEOPETUUECKUE
II0JIO’KEHHUS IIPU PELICHNUN IPAKTUYECKUX 3a1a4
npoeCCHOHATLHON HANPaBIEHHOCTH Pa3HOTO YPOBHS
CJIO’KHOCTH, BJIa/IeeT HEOOXOJUMBIMHU U1 TOI'0 HABBIKAMU
U IpUEMaMH.

JIOCTaTOYHO XOPOIIO OPUEHTHPYETCS B yUEOHOH U
poeCCHOHATTLHOMN JINTEPATYPE.

OneHka 1o JUCLHUIUIMHE BBICTABIISAIOTCS 00yJaromeMycs ¢
y4€TOM PE3YJIBTATOB TEKYIEH U IPOMEKYTOUHON
aTTeCTaluu.

Komniereniuu, 3aKkpeni€éHnble 3a JUCUUIITMHOM,
c(OPMHPOBAHBI HA YPOBHE — «XOPOIIUIIY.

67-50/
D,E

«YIOBIIETBOPH-
TETBHOY/
«3a4TEHO
(ynoBnerBopu-
TEJBHO)»/
«3a4TEHOY

BricTaBnsiercs o0y4aromemMycsi, €Cii OH 3HaeT Ha 0a30BOM
YPOBHE TEOPETUUYECKUI U PAKTUYECKUI MaTepHuall,
JIOTTYCKaeT OTAeJIbHbIE OIMIMOKH MPH €T0 U3JI0KEHNUU Ha
3aHATHSX U B XOJI€ IPOMEKYTOUYHOU aTTECTALINH.
OOyyaromuiics CIBITHIBAET ONPEIEIEHHbIE 3aTPYAHEHUS
B IPUMEHEHUH TEOPETUUECKUX TOJIOKEHUH TPU PELICHUH
MIPAKTUYECKHX 3a/1a4 IPO(YECCHOHAIBHON HAPaBIEHHOCTH
CTaHIapTHOI'O YPOBHS CJIOKHOCTH, BJIAZIEET
HE0OXOIMMBIMHU ISl 3TOT0 0Aa30BBIMHM HAaBbIKAMU U
IIPUEMAMH.

JleMOHCTpUpYyeT JOCTaTOYHBIM YpOBEHb 3HAHUS y4EOHOU
JIUTEPATYypPHI 110 TUCLHUIIIMHE.

OneHka 1o JUCHHUIUIMHE BBICTABIISAIOTCS 00YJarOEeMycs C
Y4€TOM PE3YJIBTATOB TEKYIIEH U IPOMEKYTOUHON
aTTECTALlNN.

Komnerenuu, 3akpeni€HHuble 3a AUCUUTIIMHOM,
c(OPMHPOBAHBI HA YPOBHE — «IOCTATOUHBINY.

49-0/
F,FX

«HCYHOOBJICTBOPUTC

JIBHOY/
HE 3a4TEeHO

BricTaBmisiercs 00y4aromemMycsi, €Cli OH He 3HAeT Ha
0a30BOM ypOBHE TEOPETUUECKHUIN M MPAKTHICCKUI
MaTepua, JOMycKaeT IpyObie OMUOKH MPH €T




banasl/ Ouenka nmo Kpurepun oueHKH pe3yJibTaTOB 00y4eHHs 10
Hlkana AUCIHHUIJIMHE AMCHMILINHE
ECTS

M3JI0KEHUU Ha 3aHATHUSX U B XOJI€ IPOMEKYTOUYHOU
aTTECTaLlUN.

OOyuaronuiicst UCTIBITHIBACT CEPhE3HBIC 3aTPYAHCHUS B
IIPUMEHEHUH TEOPETUUECKUX TI0JI0KEHUH IIPU PELICHUH
MPAKTUYECKHX 3a/1a4 MPO(ECCHOHATFHON HAPaBIEHHOCTH
CTaHIapTHOI'O YPOBHS CJI0)KHOCTH, HE BJIaIeeT
HEOOXOAUMBIMU JIJIS1 3TOTO HABBIKAMU U MPHUEMaMHU.
JleMoHCTpUpYeT (parMeHTapHbIe 3HaHUS y4eOHOMH
JUTEPATYPBI 110 AUCLUIUIMHE.

OneHka 1o JUCLHUIUIMHE BBICTABIISAIOTCS 00Y4atOEMYCs C
y4€TOM PE3YJIBTATOB TEKYILEH U IPOMEKYTOUHOU
aTTECTaLlUN.

KomnereHnumn Ha ypoBHE «IOCTATOYHBIN), 3aKPEIIEHHBIE
3a AMCUUILUIMHON, HE COPMHUPOBAHBI.

5.3 OrmneHouHbIe cpeacTBa (MaTepHabl) U TEKYIIETO KOHTPOJIS YCIIEBAEMOCTH, IPOMEKYTOUHOU
aTTecTaluy 00yJaIoIUXCs M0 TUCIUTUTHHE (MOOYII0)

TemaTuka pedeparon

1. ®onabl kMHEMaTOrpauCcTOB, POTOKOPPECIIOHAEHTOB U paAHoKypHAIUCTOB B Poccuiickom
rocy/lapCTBEHHOM apXUBE JINTEPAaTypbl U UCKYCCTBA.

2. Uctopust opraHu3allMOHHO-TIPAKTHUECKON NEATEIbHOCTH (ellepaiabHbIX apXUBOB, XPAHAIINX
ayJIMOBU3YyaJIbHbIE JOKYMEHTHI.

3. Opranu3anus XpaHeHus1 KHHO(OTO(POHOBHICOJJOKYMEHTOB U TPOOIEMBbI UX (POHIMPOBAHUS.

4. Hcropuss  KOMIUIEKTOBaHMS  TOCYJapCTBEHHBIX U  BEJOMCTBEHHBIX  apXHMBOB
ayJMOBU3yaJIbHBIMHA JOKyMEHTaMHU.

5. IIpoGnemMbl 1 IepCreKTUBBI COBEPIIEHCTBOBAHUS CUCTEMBI HAyUYHO-CIIPAaBOYHOT'0 amnmapara K
KMHO(OTO()OHOBUAECOAOKYMEHTAM B FOCYIapCTBEHHBIX apXUBaXx.

6. Opranuzanys HCHOJB30BaHUS ayJUOBH3YaJIbHBIX JOKYMEHTOB B TIOCYIapCTBEHHBIX U
BEIOMCTBEHHBIX apxuBax B 1930- 1980-x rogax.

7. Uctopus kuHemaTorpaduueckux yupexaenuid B Poccun 1o 1917 rona.

8. Ponp Cko0eneBCcKOro HpOCBETUTEIILHOTO KOMHUTETAa B CO3/IaHUM KHHOJIETONHCH MEepBOH
MHPOBOU BOWHBI.

9. Vcropust KHHONIPOKaTHBIX yupexaeHuil B Poccun (1908 - 1917 rogpr).

10. Pexnamuble W mnepuoauueckue uznanuss B Poccum mo mnpobiemam ¢otorpadpuu u
KHHemarorpada.

11. UcTopusi BOSHUKHOBEHHS U AESITEILHOCTH MEPBbIX TpaMMO(OHHBIX NpeAnpusatuii B Poccun.

12. Pycckoe TexHMYeckoe OOIIECTBO M €ro BKJaJ B CO3AaHUU (HOTOrpapuuecKodl HCTOPHH
Poccun xonma XIX- magama XX Beka.

13. dyHKuMoHaANBHAS U OTpACIEBas CTPYKTypa HAYYHO-TEXHUUECKOH €ATEIbHOCTH.

14. Knaccuduxaius HayqYHO-TEXHUYECKUX JOKYMEHTOB.

15. TexHOIOTUS U3TOTOBJIEHUS M CLIOCOOBI Pa3MHOKEHUSI HAYYHO-TEXHUYECKUX IOKYMEHTOB.

16. Cucrembl Hay4HO-TEXHUYECKOTO JOKYMEHTHUPOBAaHHUS. XapaKTEPUCTHKA.

17. OcHOBHBIE BU/IbI TPAIOCTPOUTEIBHON TOKYMEHTALUH.

18. Kak pa3nnuaroTcsi mpOeKThl Ha CTPOUTENHCTBO OOBEKTOB B 3aBUCUMOCTH: 1) OT Ha3HAYCHHSI,
2) oT XapakTepa apXUTEKTYPHBIX, INITAHUPOBOYHBIX, TEXHOJIOTUYECKUX PEIIEHUI U UX TOBTOPSEMOCTH.

19. OcHOBHbIE M3MEHEHHUS B JAEATEIBbHOCTU MPOEKTHBIX M KOHCTPYKTOPCKHMX OpTraHH3alHi,
npeanpusTiii. HoBele BUbI JOKyMEHTAMH.



20. Buapl komnbiotepHoro npoektupoBanus. CAIIP. CoBpemeHHbIe 6a3bl JaHHBIX MPOEKTHBIX
MHCTUTYTOB U KOHCTPYKTOPCKOE OIOPO.

21. Cucrema ocHoBHbIX rocynapctBeHnbix crangapro (ECKJ, CIIJC, ECIIH, CUBUU,
ECTN).

22. OcHOBHbIE HOPMATHBHO-TIPABOBbIE JOKYMEHTHI B 00JIaCTH CTPOUTENIHCTBA.

IIpumepHbIe BONPOCHI K 3a4eTy

1. TepmuHBI U onpezeseHus 0 NpodIeMaM apXUBOBEACHUS ayIHOBU3YaJIbHBIX JOKYMEHTOB.
JlelicTByIOIIME CTAaHAAPTHI [10 TEPMUHOJIOTUH U MH(POPMALIMOHHO-CIIPABOYHAs JINTEpaTypa

2. AynunoBusyalbHbBIE JIOKYMEHTHI B coctaBe ApxuBHOro ¢ouaa Poccuiickoit ®enepanuu:
IOPUINYECKUH acIeKT.

3. IlpuHnuIb! K1accu(pUKaLUU ayAMOBU3yaIbHBIX JOKYMEHTOB.

4. OcoOeHHOCTH OpraHM3alUU XPAHEHUS ayAHOBHU3YyalbHbIX JOKYMEHTOB B BEIOMCTBEHHBIX
apXuBax.

5. Teopernyeckue M METOAMYECKHE OCHOBBI SKCIEPTU3bl LEHHOCTH ayAHOBU3YaJbHBIX
JIOKYMEHTOB.

6. CoBpeMeHHasl NpPAaKTUKa MPUMEHEHHs OOIMX U CIEeUU(PUUECKUX KPUTEPUEB IKCHEPTU3BI
LIEHHOCTH K ayJIMOBU3YaJIbHbIM JIOKYMEHTAM.

7. Opranuzanus npuéMa-caauu ayJUOBU3yalIbHbIX JOKYMEHTOB B apXHUB.

8. OmpbIT Knaccupukamuu W (GOHIAMPOBAHUS AyJHOBHU3YAIBHBIX IOKYMEHTOB: HCTOPHS H
COBPEMEHHOCTb.

9. Teopus u npakTuKa yuyéra ayJHMOBU3yaJbHBIX JOKYMEHTOB B TOCY/1apCTBEHHOM apXHUBE.

10. CocraB, cogepxaHue M  (YHKIMOHAJIbHOE 3HAu€HHE YYETHBIX JIOKYMEHTOB
roCy/1lapCTBEHHOI'O ay/IMOBU3YaJIbHOTO apXUBa.

11. Onuce TOKyMEHTOB IIOCTOSHHOI'O XpPaHEHUS KaK OCHOBHOMW CIIPABOYHHUK I'OCYIapCTBEHHOIO
ayJMOBHU3yaJIbHOTO apXHBa.

12. CoctaB M CTPYKTYpa CHCTEMbl HAy4YHO-CIIPABOYHOTO anmnapaTa rocyJapCTBEHHOTO apXuBa,
XpaHALIEro KHHOPOTOPOHOAOKYMEHTHI.

13. Tunbsl cnpaBOYHO-MH(GOPMALMOHHBIX U3AaHUNH 00 ayAMOBU3YaJbHBIX JIOKYMEHTaxX
ApxuHoro ¢onna Poccuiickoit @enepanui.

14. CoBpeMeHHass NpaKTHKa M MEPCIEKTHBBl HCIOJIb30BaHUS aBTOMAaTU3MPOBAaHHBIX
MH(OPMALIOHHO-TIOUCKOBBIX CUCTEM B ayJAHOBHU3YyaIbHBIX apXHUBaX.

15. TpaguuuoHHBIE W 3JEKTPOHHBbIE (OPMBI ONMHUCAHUS AyAMOBU3YaJIbHBIX JOKYMEHTOB B
rOCy/1IapCTBEHHBIX U BEJOMCTBEHHBIX apXHBaX.

16. 3naueHue oOecneyeHUs COXPAHHOCTH Cpelu pPAa3IUYHbIX cdep JesITeIbHOCTH
ayJIMOBHU3yaJIbHOTO apXHBa.

17. Metoauueckue TpeOOBaHUS K COCTOSHUIO XPaHUJIMIIA ayITHOBU3YaIbHBIX JOKYMEHTOB.

18. OcHoBHbIE (DU3MKO-XUMHUYECKHE MapaMeTpbl XpaHEHUs KUHO(OTOYOHOIOKYMEHTOB U
BUIEO(OHOTPAMM.

19. DopMbl IIPOBEPKU HaJIU4us U (U3UKO-TEXHUUECKOT O COCTOSTHUS
KHMHO(POTO()OHOJOKYMEHTOB B ayIHOBU3YAIIbHOM apXHUBE.

20. OcHOBHbIE HaIpaBJIEHUs HAyYHOTO M MPAKTUYECKOTO MCIIOJIb30BAHMS ay/IHMOBU3YAIbHBIX
JOKYMEHTOB B CIIELIMAJIM3UPOBAHHBIX TOCYIaPCTBEHHBIX U BEJOMCTBEHHBIX apXUBaX.

21. TloHATHE «HAYIHO-TEXHHUYECKAS IEATSITHHOCTHY.

22. OyHKUMOHATbHAS U OTpaciieBasi CTPYKTypa HAyYHO-TEXHUUYECKON JEATEIIbHOCTH.

23. Knnaccuukanus Hay9HO-TEXHUYECKHX JTOKYMEHTOB.

24. TlonsTuiiHbIA anmapar, CBsi3aHHbIHN ¢ co3gannem DHT/I.

25. Texnonorus usrorosnerus DHT/I.

26. Buasl nporpaMM aBTOMaTH3MPOBAHHOTO MTPOEKTUPOBAHMUS.

27. Cucremsl ynpasieans DOHT/I.

28. JKuznennsriit muxi DHT/I.



20. YnpaBieHre )KU3HEHHBIM ITUKJIOM HU3/1EIIHA.

30. OopmieHre KOHCTPYKTOPCKUX JOKYMEHTOB.

31. OdopmieHne MPOEKTHO-CMETHOM TOKYMEHTAIIUH.

32. Ilopsaok pa3pabOTKH, COTIIACOBAHUS U YTBEP)KJIEHUSI MPOEKTa HA CTPOUTEIHCTBO 3AHUM,
NPEIIPUATHS, COOPYKEHHS KIINIIHO-TPAXKIAHCKOTO U TPOMBIIIIJICHHOTO Ha3HAYEHUSI.

33. [lopsanok pa3pabOTKH, COTJIACOBAHMS M YTBEPHKJICHUS MPOEKTa M3JENUs MPOMBIILICHHOTO
MIPOM3BOJICTBA.

34. OcHOBHBIE BU/IbI TPAIOCTPOUTENHLHON TOKYMEHTAIUH.

35. TexHHKO-?KOHOMHYECKOE€ OOOCHOBAaHME M 3aJaHWE Ha IMPOEKTUpoBaHHE. YeM OHH
otau4arTcs. KakoBbl MX OCHOBHBIE 3JIEMEHTHI.

36. Kak pa3nuyaroTcst IpOeKThI Ha CTPOUTEIHCTBO OOBEKTOB B 3aBUCUMOCTH: 1) OT Ha3HAYCHUS,
2) OT XapaKTepa apXUTEKTYPHbBIX, TNIAHUPOBOYHBIX, TEXHOJIOTHIECCKUX PEIICHUN M UX TOBTOPSIEMOCTH.

37. OCHOBHBIC WM3MEHEHHUS B JCATEIBLHOCTH NMPOCKTHBIX M KOHCTPYKTOPCKHX OPTaHU3AIIHA,
npennpusaTuii. HoBbie BUIbI JOKYMEHTAIINH.

38. Cucrema ocHoOBHBIX TocymapcrBeHHbix ctanmaptoB (ECKI, CIIAC, ECITJ, CUBU/I,
ECTH)..

39. OCHOBHBIE CTa/INU CO3JJaHUS UHBECTUIIMOHHOTO TPOEKTA.

40. OcHOBHbIE HOPMATUBHO-TIPABOBbIE JOKYMEHTHI B 00JIACTU CTPOUTENHCTBA.

6. YuyeOHO-MeToaUYecKOe H MH(OPMAIIMOHHOE o0ecriedeHne TUCIUTIIHHBI
6.1 Crnucok UCTOYHHUKOB U JIUTEPATYPbI

OcHoBHas uTeparypa:

1. Koncturyuus Poccuiickoit denepanuu (IpuHATa BCEHAPOIHBIM ronoBanueM 12.12. 1993) (c
Y4€TOM IOIIPABOK, BHECEHHBIX 3akoHamMu P® o nonpaskax B Konctutynuto PO ot 30. 12. 2008 Ne
6 — ®K3, ot 30. 12. 2008 No 7 — ®K3, ot 05. 02. 2014 1. Ne 2 — ®K3, o1 21. 07. 2014 Ne 11 — DK3)
— [DnexTponHsIit pecypc] — Pexum JocTymna:
http://www.consultant.ru/document/cons_doc_LAW_28399/

2. I'paxnanckuii konekc Poccuiickoit @enepanun. Yacte 4 — [DnekTpoHHbIi pecypc] — Pexum
noctyna: http://www.consultant.ru/document/cons_doc LAW_64629/

3. depepanbHblil 3aK0H OT 22 oKkTsA0ps 2004 1. Ne 125 — d3 «O06 apxuBHOM fene B Poccuiickoii
Ddeneparuny (C U3MEHEHHSIMH ¥ JIOTOJHEHUSAMH) — [DnekTpoHHbIH pecypc] — Pesxum pocryma:
http://www.base.garant.ru/12137300/

4. ®epnepanbubii 3akoH «OO0 wuHMOpManuu, HWHPOPMAIMOHHBIX TEXHOJOTHSIX U 3allUTe
undopmarmny (MocneqHsss penakuusi) — [OnekTpoHHBI pecypc] — Pexum gocryma:
http://www.consultant.ru/document/cons_doc_LAW_ 61798/

JlononHuTENRHAS TUTEPATYpA:
1. Jlanuna M.A., Kunsacxanos W.II., Pesun A.I'., Jlanun B.U. Undopmannonnoe npaso: yueO.
nmocoOue sl CTYJAEHTOB BY30B, oOydaronuxcs mo crenuanbHocTu 021100 «HOpucnpymentms»
IM.A. Jlanuna, A.I'. Peun, B.W. Jlanun: mox pen. npod. W.I. Kunscxanosa — M.: FOHUTHU —

HAHA, 3akon wu mpaBo, 2017 — 335 c. — (Bwicmee mnpodeccuonampHoe 00pa3oBaHUE:
KOpucnpynennus) — ISBN 978 -5 — 238 — 00798 — 1 — Tekcr snekrponnbiii — URL:
http://znanium.com/catalog/1025886 - Teker AIIEKTPOHHBIN - URL:

http://znanium.com/catalog/product/941412.

2. Bunorpagosa C.M., bomroe P.B., BacunseBa H.A., Ilanmeper K.A. HudopmanmonHOe
00IIIeCTBO M MEeXTyHapoIHbIe OTHOIIeHUs: YueOHuk / bonros P.B., Bacunbea H.A., Bunorpanosa
C.M. Cn6:Cubl'y, 2014 — 384 c.: ISBN 978 — 5 — 288 — 05510 — 2 — Pexwum nocryna:
http://znanium.com/catalog/product/941412

3. Ps6oB A.A., lllaxnazapos b.A., MuxaitnoB C.M., Mopryrnosa E.A. [IpaBo HHTEIIEKTyaTbHOM
COOCTBEHHOCTH: aKTyalibHbIe pobsemMbl: Monorpadus: /Moprysosa E.A., Muxaiinos C.M., Ps6oB



http://www.consultant.ru/document/cons_doc_LAW_28399/
http://www.consultant.ru/document/cons_doc_LAW_64629/
http://www.base.garant.ru/12137300/
http://www.consultant.ru/document/cons_doc_LAW_61798/
http://znanium.com/catalog/1025886
http://znanium.com/catalog/product/941412
http://znanium.com/catalog/product/941412

A.A.: Tlog obm1. pen. Moprynosoii E.A. M.: FOp. nopma, HUL] UHOPA-M — M., 2014 — 176 c.:
60X90 1/16 (O6Gmnoxka) ISBN 978 — 5 — 91768 — 454 — 3 — Pexum pocrymna:
http://znanium.com/catalog/product/439082

4. borycmackuit M.M., Jlucutiun — CetitanoB A.I'., Tpynk A. CoBpeMeHHOE MEXITYHAPOIHOE
yactHoe npaBo B Poccun u EBpocorose. Kuura nepsas: Monorpadus / UHCTUTYT TOCyaapcTBa U
npaBa PAH: mox pen. M.M. Boryciasckoro u ap. — M.: Hopma, 2013 — 656 c.: 60X90 1/16
(meperuter) ISBN 978-5-91768-311-9 — Pexum JIOCTYTIA:
http://znanium.com/catalog/product/359182.

6.2 Ilepeuensb pecypcoB HH()OPMALIMOHHO-TEICKOMMYHUKALIMOHHON ceTH «HTepHeT»,
HEOOXOIUMBIH JIJI1 OCBOCHUS AUCIIUTUIMHBI

Poccwuiickuii rocy1apcTBeHHbIH apXuB KHHO(OTOJOKYMEHTOB WWW.rgakfd.ru
Poccuiickuii rocymapcTBeHHbIN apxuB HoHOZOKYyMEHTOB WWW.rgafd.ru
Apxubsl @pannuu Www.archivesdefrance.gouv.fr

Apxusl Poccun Www.rusarchives.ru.

HanumonaneHnast anextponHas 6ubnmuorexa (HO5) www.rusneb.ru
ELibrary.ru Hayunast snextponnas 6ubamoreka www.elibrary.ru
Onekrponnas oudianorexa Grebennikon.ru www.grebennikon.ru
Cambridge University Press

ProQuest Dissertation & Theses Global

SAGE Journals

Taylor and Francis

JSTOR

6.3 IIpodeccuonanbHbie 0a3bl JAHHBIX U HHHOPMAITMOHHO-CITPABOYHBIC CHCTEMBI
Hoctyn k npodeccuoHanbHbIM 6a3am naHHbIX: https:/liber.rsuh.ru/ru/bases

WHdopmanoHHbIe CIIPABOYHbIE CUCTEMBI:
1. KoncynbranT Ilmoc
2. Tapanr.

7. MartepuajJbHO-TeXHMYeCKoe o0ecrneyeHne JUCHMIIIMHBI (MOLYJ151)

B KadyeCTBE MaTCpruaIbHO-TEXHUYCCKOI'O o0OecrieyeHus JAUCHUITIINHBI YKa3bIBacTCsA
HeoOXxoauMoe st OOydeHHs JIMIIEH3MOHHOE TNporpaMMHoe ofecredeHue, 00opyloBaHMUE,
JI€MOHCTPALIMOHHBIE TPUOOPHI, MYJIbTUMEINNHBIE CPEICTBA, YyUeOHbIE (PUIIbMBI, TPEHAXKEPDI, KAPTHI,
IUTaKaThl, HATJISIHBIE TOCOOUS; TPeOOBAHNUS K ayIUTOPHUSIM — KOMIIbIOTEPHbIE KJIACCHI, aKaJIeMUYECKHE
WM CIIeHUalbHO 000pyI0BaHHBIE ayIUTOPUU U TaOOPATOPUU, HATUYHUE TOCKHU U T.1.

Jns  obecriedeHus — JUCHMIUIMHBI — HCHOJB3YETCS  MaTepuajbHO-TEXHMUYecKas  0asa
00pa30BaTENbHOr0 YUPEXKICHUS: yUeOHbIE ayIUTOPUN, OCHAIIIEHHBIE KOMITBIOTEPOM U IPOEKTOPOM ISt
JIEMOHCTpAIUK y4eOHBIX MaTEePUAIOB.

COCTaB mporpaMMHOTO O6GCHC‘-ICHI/ISI:
1. Windows

2. Microsoft Office

3. Adobe Creative Cloud

4. Kaspersky Endpoint Security

[MpodeccronanbHBIE TOIHOTEKCTOBBIE 0a3bl JaHHBIX:
1. HanwonansHas 3ekTponHas oudmuorexa (HOB) www.rusneb.ru
2. ELibrary.ru Hayunas snextponHas oubnmorexa Www.elibrary.ru
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DnekrponHas oubnmoreka Grebennikon.ru www.grebennikon.ru
Cambridge University Press

ProQuest Dissertation & Theses Global

SAGE Journals

Taylor and Francis

JSTOR
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WNudopmaninoHHbie ClIpaBOYHbIE CUCTEMBI:
Koncynsrant Ilmroc
lapanT

8. OobecneyeHue 00pa3oBaTEJIbHOIO MpoLEcca sl JUI ¢ OTPAHMYEHHBIMU BO3MOKHOCTIMU
310POBbSI H HHBAJINI0B

B XO0J¢€ peain3aluu JUCHUIIIIMHBI UCITIOJIB3YOTCA CICAYIOIUC NOITOJTHUTCIBHBIC
METO/IbI O0YYEHUSI, TEKYIIEr0 KOHTPOJIS YCIIEBAEMOCTH M MTPOMEKYTOUHOM aTTECTAIlMH
O6yanOHIHXC$[ B 3aBUCUMOCTH OT UX MHAWBUAYAJIbHBIX OCO6CHHOCT€I>1:

® IS CIETIBIX U CIIA0OBUISIIHX:

- JIEKIUU OOPMIISIFOTCS. B BUJE AIEKTPOHHOTO JIOKYMEHTA, JIOCTYITHOTO C IMIOMOIIBI0 KOMITBIOTEPA
CO CriCUAJIM3UPOBAHHBIM IIPOIrPpaMMHBIM O6€CH€‘I€HI/ICM;

- MACHMCHHBIC 3aJIaHUS BBIIOJIHIIOTCS Ha KOMIIBIOTEPE CO CICIUAIN3UPOBAHHBIM POTPAMMHBIM
o0ecrie4eHrneM, Uil MOTYT OBITh 3aMEHEHBI YCTHBIM OTBETOM;

- oOecrieunBaeTCs MHAUBUYAILHOE PaBHOMEpHOE ocBelieHne He meHee 300 Jrokc;

- JUTS BBITIOJTHCHUS 33JJaHUS IPH HEOOXOIMMOCTH TIPEIOCTABIISCTCS YBEIMUMUBAOIIEE YCTPOHCTRO;
BO3MOJKHO TaK)K€ UCIIOJIb30BaHUE COOCTBECHHBIX YBEITUUMBAIOIINX YCTPOUCTB;

- MUCHMEHHBIE 33J]aHus O(POPMIISIOTCS YBETUIEHHBIM IIPHUPTOM;

- DK3aMeH M 3au€T MPOBOMASTCS B YCTHOW (hOpME WM BBINOJHSIOTCS B MUCBMEHHOW (hopMme Ha
KOMITBIOTEPE.

e JUISI TITYXHX U CIa0OCTBIIIAIINX

- Jgexkmuu  OoQOPMIISIOTCS B BHJE DJJIGKTPOHHOTO JOKYMEHTa, JIM0O MPEeIOCTaBISICTCS
3BYKOYCHJIMBAIOIIAs anmnapaTypa HHAUBUIYaTbHOTO MOJIb30BAHUS;

- IMCbMCHHBLIC 3a/IaHUS BBIMTOJIHAIOTCSA HAa KOMIIBIOTCPE B HHUCHbMEHHOU (1)0pMe;

- 9K3aMeH M 3a4€T MPOBOASTCS B MHCHbMEHHON (opMe Ha KOMIIbIOTEpPE; BOZMOXKHO MPOBEICHHE B
dhopme TecTUpOBaHUA.

e ISl TUI] C HAPYIICHUSIMH OMTOPHO-/IBUTATENILHOTO anmapara:

- 1eKIUU 0OPMIISIIOTCS B BUJE AJNIEKTPOHHOTO JOKYMEHTA, IOCTYITHOTO C MOMOIIBI0 KOMIBIOTEPA
CO CriCMAJIM3UPOBAHHBIM IIPOTrPaMMHBIM O6€CH€‘-I€HI/I€M;

- MICbMEHHBIE 3aJ[aHMs] BBIMOIHSIOTCS Ha KOMIBIOTEPE CO CIHEIHMATU3UPOBAHHBIM MPOTPAMMHBIM
o0OecIieueHuEM;

- 9K3aMeH M 3a4€T MPOBOJIATCS B YCTHOW (pOopMe WM BBHIMOJHSIIOTCS B MUChMEHHOW (opme Ha
KOMITBIOTEPE.

[Tpu HEOOXOMUMOCTH MPETyCMATPUBACTCS YBEIHMUEHNUE BPEMEHH JJIs IOATOTOBKU OTBETA.

[Tporieypa mpoBeIeHUsT MPOMEKYTOUHOM aTTECTAIIUU I OOYYaONIUXCs YCTaHABIUBACTCS C
y4€TOM UX UHIUBUAYAIBHBIX MCUXOPU3NYECKUX ocoOeHHOCTeH. [IpomMexxkyTouHas aTTecTanusi MOKET
MTPOBOJIUTHCS B HECKOJIBKO JTAIIOB.

[Ipu mnpoBeneHHWH TMPOLEAYPHl OICHUBAHHS PE3YJIbTaTOB OOydYeHUsS MpelycMaTpUBAETCS
HCIIOJIb30BAHUEC TEXHUYECCKUX CPCACTB, HeO6XO)II/IMI)IX B CBsA3U C MHAUBUAYAJIbHBIMU 0COOEHHOCTSIMU
00ydJarommxcs. ITU CPECTBA MOTYT OBITh MPEAOCTABIECHBl YHUBEPCUTETOM, HITK MOTYT HCTIOIH30BATHCS
COOCTBEHHBIC TEXHUYECKUE CPEJICTRA.

[IpoBenenne mpoleaypbl OIEHUBAHUS PE3YIBTATOB OOYUYEHHsI JOMYCKAETCsl C MCIOJIb30BaHUEM
AUCTAHIINOHHBIX 06p330BaTeJ'IBHBIX TEXHOJIOTHM.



ObecneunBaercs AOCTYN K HH(MOPMAIMOHHBIM U OubOnuorpaduyeckuM pecypcam B CETH
WuTepHer 1 Kaxaoro odyuvaromierocs B (opMax, aanTHPOBAHHBIX K OTPAaHUYEHUSAM HX 3/10pPOBbS U
BOCTIPHUATHS UHPOPMALIUH:

e JUIS CIENBIX U CIa00BUIAIIMX:

- B IeYaTHON (opMe YBEIIMUECHHBIM HIPUPTOM;
- B (popMe 3IeKTPOHHOTO IOKYMEHTA;

- B popme ayamnodaiina.

e Ui TUIYXUX U cabOCIbIIIANInX:

- B Ie4aTtHoH (opme;

- B (hopMe 3JEKTPOHHOTO IOKYMEHTA.

e It 00YYArOIIMXCS C HAPYLUICHUSIMU OIOPHO-/IBUTaTeNIbHOTO arnmapara:
- B Ie4aTtHou opme;

- B (hopMe 3IEKTPOHHOTO JOKYMEHTA;

- B popme ayauodaiina.

VY4eOHblE ayTUTOPUM s BCEX BUIOB KOHTAKTHOW M CAaMOCTOSATENBHOW pPa0OThI, HaydyHas
O0uOIMOTEeKa U MHBIE TOMEUICHHUS Il 00Y4YEeHHS OCHAIICHBI CIICIIUAILHBIM 000pYI0BAaHUEM U yUSOHBIMU
MECTaMH C TEXHUYECKHMHU CPEACTBAMHU O0YUICHUSI:

® IS CIENBIX U CIa00BUISIIMX:

- YCTPOMCTBOM JIJIsl CKaHMpoBaHus U uTeHus ¢ kamepoit SARA CE;

- mucruteeM bpaiis PAC Mate 20;

- npuHTepoM bpaiinsg EmBraille ViewPlus;

® Ui TIIYXUX M CIA0OCIBIIAIINX:
- aBTOMaTHU3MPOBAHHBIM pab0unM MECTOM JJIS JIFOJICH ¢ HAapyIICHHEM CITyXa M CI1a00CbIIIAIINX;
- aKyCTHYECKHI YCHIUTENb U KOJIOHKH;
e Ui 00YYarOIUXCs C HAPYIICHUSIMH OTIOPHO-/IBUTATEIBHOTO aIlapara:
- IEPEBIKHBIMH, PETYJINPYEMBIMHU 3proHoMudeckumu nmapramu CU-1,
- KOMITBIOTEPHOM TEXHHUKOM CO ClielUaIbHbIM IPOrPAMMHBIM 00€CIICYCHHEM.

9. Mertoauueckue MaTepHAJIbI
9.1 [IlnaHbl MPaKTUYECKHUX 3aHITHA

[{enbro MpakTUYECKUX 3aHATHH SBIISETCS 3aKPEIICHUE TEOPETUUECKUX U MPAKTUYECKUX
3HAHWH OCHOBHBIX HAIPaBJIEHUH NEATEIbHOCTH ayIMOBU3YAJIbHBIX apXUBOB.

3anayeil ABIsETCS OBJIAJICHNE HABBIKAMU SKCIIEPTU3BI IEHHOCTH, ONMCAHUS U MOATOTOBKHU
OIUCH KOJIEKIUHU (POTOJOKYMEHTOB U KHHO(OHOJOKYMEHTOB, HCIOJb3ys 3HaHUS, [TOJy4YCHHbIE B
MpoIiecce MPOCITYIINBAaHUS JIEKIIMOHHOTO MaTepuasa u paboThl B OMOIMOTEKAX.

[TpakTuyeckue 3aHATHS TMPOBOAATCA JHUOO B KOMIBIOTEPHOM Kiacce, JUO0 B IMOMELIEHUU
rOCy/IapCTBEHHBIX apXMBOB, XPAHALIUX HAYYHO-TEXHMYECKYIO0 TOKYMEHTAallMI0, B COOTBETCTBUU C
3aKIt04eHHBIM 10roBopoM PITY-DenepanbHoe apXuBHOE areHTCTBO.

B kadecTBe MCTOUYHHMKOB HCIONB3YIOTCS TOCYIAapCTBEHHbIE HOPMATUBHBIE MPAaBOBbIE AaKThI,
roCy/lapCTBEHHbIE CTaHJAPTHI, PEACTABIEHHBIE B CIIPaBOYHO-TIpaBoBoi cucreMe Koncynprantllmtoc
(moctyn obecnieunBaercs oudnmorekoit PITY).

IIpakTyeckoe 3ansaTue Nel. CocraBjieHHe MOHTAKHOTI'O JINCTA KHHOJAOKYMEHTA

Pabora cBs3ana ¢ onucaHuem JOKYMCHTAJIbHBIX KWHOKAAPOB C HCIIOJIB30BAHUEM MOHTAXXHOI'O
cTolla B KaOWHETe ayJUOBHU3YaJIbHBIX JIOKYMEHTOB C LEJNbIO COCTaBJICHUS MOHTAKHOTO JIUCTA
KMHOZOKyMeHTa. OcHOBHasi (opMa KOHTPOJIS — OIIEHKAa NPAaKTUYECKOH NeATeIbHOCTH B XOAE
BBITOJIHEHUS paOOTHI.



Onwucanue paOOTHI: CTYICHTHI AETATCA Ha Tpynmbl 1o 3-4 dyeroBeka, Kakaas U3 KOTOPBIX
paboTaeT HajJ OJHUM W3 KHHOJOKYMEHTOB, ITOJTOTOBJIEHHBIX AJs yueOHbIX meneil. Kaxnas rpymnma
CAACT IOArOTOBJICHHBIN €F0 MOHTAKHBIH JIUCT.

VYuebHblil MaTepuas — o0Opa3er; MOHTaXHOTI'0 JINCTa KHHOJIOKYMEHTA.

IMpakTnyeckoe 3ansitue Ne2. Onucanue (POHOIOKYMEHTA

PabGora cBs3ana c onucaHueM (OHOJOKYMEHTa, BKIIOYAET B Ce0S  KOJJICKTHBHOE
MPOCIYIIMBAaHUE W OINKUCAHUE B COOTBETCTBUU C METOJUYECKUMHU PEKOMEHAALMSIMH CIEIYIOIIHNX
(OHOJOKYMEHTOB — HHTEPBBIO, BOCIOMUHAHUS, peropraxa, (QparMeHra paauonepenayu,
BbICTyIUIeHUs. OCHOBHasA (hOpMa KOHTPOJISL — OLIEHKA IPAKTHUECKOH JIEATEIbHOCTH B XO/€ BBIMOIHEHUS
paboTHL.

IIpakTnyeckoe 3ansTie Ne3. CocraBjieHne onucH (POTOAOKYMEHTOB H 0030pa KOJIeKIHHU
¢oronokymenToB

OcHOBHOW BHA paboOTBl — COCTaBJIEHHWE OMHUCH (POTOZOKYMEHTOB, IIPEAIOJIATAIONICH
MpeBapUTENbHBII  OTOOp, KaTaJoru3alfio U omnucaHue (HOTOJOKYMEHTOB B COOTBETCTBUU C
METOJMYECKUMHU TpeOoBaHUsIMU (y4eOHBIM MaTepuan — KoOJUIeKIUs (OTOJOKYMEHTOB YueOHO-
MeToJMYeckoro KabOuHeTa ¢akynbTeTa TEXHOTPOHHBIX apxuBoB U JokyMeHToB (DTA)), u
COCTABIICHHE OIMCH KOJUIEKIIMA OTOOpaHHBIX CTyneHTOM (oTogokymenToB. OcHOBHas ¢opma
KOHTPOJISI — OLIEHKA MMPAKTUYECKON JAESITENFHOCTU B XOJI€ BBIIIOJIHEHUSI PaOOTHI.

Onucanue pabOTHI: KaXIblil CTYAEHT JAOJDKEH oToOparh, omnucath 25 (OTOJOKYMEHTOB,
COCTaBUTH KaTajor U 0030p KOJJIEKIUHU ITUX (OTOAOKYMEHTOB.

IIpakTnyeckoe 3aHaTHe Ne 4. DJIeKTPOHHAsA NPOEKTHasl, M3bICKATEJbCKAasi U HHasA
TEeXHUYECKAs JOKYMEHTAUMs /JIsl CTPOUTEIbCTBA

I{enb 3aHATHA: U3ydeHUE OCHOBHBIX cucteM HT/I, BUIOB U pa3HOBUIHOCTEN JOKYMEHTOB.

dopma NpoBeACHUSA: TPAKTHUECKOE 3aHATUE C UCIOJIb30BaHUE Pa3AaTOYHBIX MAaTEPUAIIOB.

OcHoBHbIE 3a7a4u:

U3y4uTh cnenuduky Boiaenenus cuctemsl HTJ[ n BBISIBUTE MX OCOOEHHOCTH

YCBOUTBL OCHOBaHUA AesieHus cucremsl HT/I Ha moacucreMst;

IIPOAHAIN3UPOBATH BUBI U PA3HOBUIHOCTH JIOKYMEHTOB.

KoHTponbHbIE BONIPOCHL:

Hatp onpenenenue cucremel HT/I.

OxapakrepuzoBaTh kaxayro cucremy HT/I.

IIpuBecTr nmprMepbl OCHOBHBIX BUJIOB M pPa3HOBUAHOCTEN IOKYMEHTOB pa3inyHbix cucrem HT/I.

IIpakTnyeckoe 3ansiTHe Ne 5. JJIeKTPOHHbIE KOHCTPYKTOPCKHE J0KYMEHTHI.

Llenb 3aHATHA: U3yYEHUE NTPOLIECCOB CO3/IaHUs, COCTABA, CUCTEMbI OOpAIlleHNs TaHHON CHCTEMBbI
JOKYMEHTAI1H.

®opma NpOBEACHUS: MPAKTUUYECKOE 3aHATHE C UCIOJIb30BaHUEM pa3aTOYHbIX MAaTEpUAJIOB U
JIEMOHCTPALIMOHHBIX BEPCUI CHEIMATM3UPOBAHHBIX IPOTPAMM.

OcHoBHbIE 337a4u:

M3YYUTh MPOIECC CO3AaHMS JOKYMEHTOB B DJIEKTPOHHOH (popMe B paMKax JaHHOMN CHUCTEMBI
HTI

U3YYUTh COCTAB JOKYMEHTOB B 3JIEKTPOHHOM opMme B paMKkax AaHHOM cucteMbl HT]]

U3YUYUTh MPOLIECCHI 0OpaIlleHus TJOKYMEHTOB B 3JIEKTPOHHOM (popMe B paMKaxX JaHHOM CHCTEMBI
HTI

KoHTponbHbIE BONIPOCHI:

CocTaB 10KyMEHTOB B JIEKTpOHHOU (hopme B pamkax JaHHOU cuctembl HT /I

[Tepeuenp 3TanoB oOpalieHusl JOKYMEHTOB B 3JIEKTPOHHOM (opMe B paMKax JJaHHON CHCTEMBI



HT
HpaKTH‘leCKOC 3andaTue Ne 6. 3.]'IeKTp0HHLIe TEXHOJOTHIECCKUE NOKYMEHTHI.

Llenb 3aHATHA: H3yYEHUE MTPOLIECCOB CO3aHMUs, COCTAaBa, CUCTEMbI O0pAIICHUS TaHHON CHCTEMBbI
JOKYMEHTALUH.

®opma NpoBeJICHUS: TPAKTUUECKOE 3aHATUE C UCIOJIb30BAHUEM Pa3AaTOYHBIX MATEPUATIOB U
JEMOHCTPALIMOHHBIX BEPCUM CIIELIMAIIU3UPOBAHHBIX IIPOrPAMM.

OcHoBHbIE 337a4u:

U3YYUTh MPOIECC CO3TaHMs JOKYMEHTOB B DJIEKTPOHHOM (opMe B paMKax JaHHON CHCTEMBI
HTJ

H3Y4YUTh COCTAB JIOKYMEHTOB B 3JIEKTPOHHOU popMe B pamKax gaHHOU cuctembl HT ]

W3YYUTH MIPOLIECCHI 0OpaIICHUs JOKYMEHTOB B 3JIEKTPOHHOUN OopMe B paMKax JaHHON CHCTEMBI
HT[J

KoHTpoJIbHBIE BOIIPOCHL:

CocTaB TOKyMEHTOB B JIEKTpOHHOU (hopme B pamkax naHHoU cuctemsl HT/]

[lepedens sTanoB oOpamieHus: TOKYMEHTOB B JIEKTPOHHOM (hOpME B paMKax JaHHOW CHUCTEMBI
HT[J



